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Dear Tenant

Please find enclosed, your Right to Buy application form and other information to help you fill it in.

Please read the following points before you fill in the form.

1 If you want to buy your home jointly with someone else, at least one of you must be a registered tenant (with a name on the rent book).  You should include all the names on the rent book in the Right to Buy application.  If any of the tenants have changed their names for example, by getting married, they should tell their Tenancy Services Officer before the application form is returned to us, so that we can update the tenancy details.

2 You should not be behind with your rent.

3
Everyone named on the form must be over 16.  They should have been living at the property for at least 12 months.

However, any married applicants whose husband or wife has been living in the property for less than 12 months can still apply if they send a copy of their marriage certificate.

4
You can only apply for the Right to Buy if you have been a public sector tenant for at least two years, if your tenancy began before 18 January 2005. Otherwise, you do not have the right to Buy until you have been a public sector tenant for at least five years. (This means a tenancy with any of the organisations listed on pages 35, 36, 37 and 38 of the enclosed booklet, called “Your right to buy your home”.)

5
You must tell us about all previous tenancies so that we can work out the total discount you are entitled to.  If possible, you should send rent books with your application as proof of these previous tenancies.

6 You can only apply for the Right to Buy on the property where you live as a registered tenant. You must live in the property for the whole time until you own it.

7 Don’t apply for the Right to Buy just to find out how must your property is worth.  While we are dealing with your application you will lose many of the rights you have as a council tenant (see points 8 and 9).  If you want to get an idea of the value of your property, you should contact a local estate agent who may be able to carry out a free valuation for you.

8 Under the Right to Buy rules, your property must be valued as at the date we receive your application.  So, once you have applied for the Right to Buy, we will only carry out essential repairs to your property, for example, repairs that are needed to keep the property safe and weatherproof or to meet environmental health standards.  We will only carry out normal repairs and maintenance once you have withdrawn your application in writing.

If you live in a flat or maisonette, after the sale has gone through, we may charge you for any works we have carried out to your property from the date of your application to buy it. The cost of any works we will ask you to pay for will be included in your service charges after the sale has gone through. Please read the information about service charges on pages 16, 17 and 18 of the enclosed booklet.

9 Once you have sent us your application, if your property is a house or bungalow, it will not be included in any major building or improvement work schemes.  This is because it takes several months to design these schemes before any building work is actually started and we have to decide at an early stage whether or not to include any Right to Buy properties.

If you live in a flat or maisonette, we will not include your home in any contracts which would improve its inside. For example, we will not install central heating, new kitchens or bathrooms and so on, unless you agree in writing to pay the full cost of the work after you have bought your home.

Even if you later withdraw your application, we will not be able to include your home in a scheme if we have already set up the contract.
10 At the moment, the maximum discount available on any property within the borough is £16,000. This does not apply to our properties in Epping, Billericay or Wickford where the maximum discount is £34,000.

11
When you have signed your application form and sent it to us, our officers will make enquiries to make sure the information you have given us is accurate.  This will take us about four weeks.  After this, we will tell you whether we have accepted your application to buy your home.

Other things to consider

If you are applying to buy a flat, you should bear in mind that, as a leaseholder, you will have to pay service charges to us, as well as any mortgage you may have.

Service charges include the shared running costs like a caretaking service, but they also cover the cost of any repairs and improvements we make to your block or estate.

Buying your home with your children or other relatives sometimes helps financially, but bear in mind that in the future, the others might want to leave and buy a home of their own.  We will not usually be able to buy back your home if you can’t manage the costs, and your rights with us may be very restricted if you lose your home in this way. For example, if you lose your home because you are not able to pay your mortgage, we will not usually be able to accept you on our housing waiting list.

Before the sale is completed, you must pay your rent and Council Tax up to date.  If you still owe the Council any Community Charge you must pay this in full.

If you need any more advice or information, a member of the Right to Buy and Leasehold Services team will be pleased to help you.

Yours faithfully

Anita  Murphie

Manager

Right to Buy and Leasehold Services

Ascham Homes

[image: image1.png]Clarity
approved by
Plain English Campaign





